
[DATE]

Dear Community Calendar Editor:

As families prepare their children for a successful school year, [ORGANIZATION]is encouraging [STATE/CITY/COUNTY] parents of uninsured children to put enrolling their kids in a low-cost or free health coverage program such as [MEDICAID/SCHIP PROGRAM] at the top of their back-to-school checklist.

On [DATE AND TIME], [ORGANIZATION] and [OTHER APPROPRIATE ORGANIZATIONS] will be distributing information about [MEDICAID/SCHIP PROGRAM] enrollment at [LOCATION]. [MEDICAID/SCHIP PROGRAM] provides [low-cost or free] health care coverage to eligible families. Parents can pick up program applications, enroll their kids and get free school supplies [OR OTHER INCENTIVES IF APPLICABLE]. [TAILOR THIS SENTENCE BASED ON THE ACTIVITIES AVAILABLE AT YOUR EVENT, E.G., APPLICATIONS AVAILABLE, ON-SITE ENROLLMENT, ETC.]

Please include the following notice in your community calendar listing. I will follow up with you in the next few days. If you have any questions in the meantime about our program, please contact me at [PHONE NUMBER].
Thank you for your cooperation.

[CONTACT NAME]

[ORGANIZATION]
INFORMATION ABOUT THE EVENT FOR THE COMMUNITY CALENDAR:
Does Your Family Have Health Care Coverage?

Put your child’s health at the top of your back-to-school checklist. [MEDICAID/SCHIP PROGRAM] provides [LOW-COST OR FREE] health care coverage to eligible families. [ORGANIZATION] and [OTHER APPROPRIATE ORGANIZATIONS] will be signing children up for [MEDICAID/SCHIP PROGRAM] at [LOCATION] on [DATE AND TIME]. Stop by to enroll and pick up [LIST ITEMS YOU ARE GIVING AWAY FOR FREE OR OTHER INCENTIVES IF APPLICABLE]. For more information, please call [LOCAL NUMBER].

NOTE: Remember to put your letter on your organization’s letterhead.
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